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March 18, 2015
Mr(s) XXX,

Congratulations!  Bitnetix has decided to bring you onto our team as a consultant assigned to one or more of our projects.  Your rate of pay will be $XX.00 per hour billed to the project.

Time reports are due to Bitnetix prior to 8:00am Eastern on the 1st and 16th of every month, as these are the days we bill our clients.  Filing late hours may result in a missed paycheck cycle.  Weekends and holidays delay these dates until the next business day.  Time reports can be a simple email indicating start time, end time, and a one-sentence description of worked performed unless more detail is required.  Time reports should be sent to invoices@bitnetix.com. 

Payment for hours worked will be made in the following billing cycle.  For example:  You work on the 1st-5th, and again on the 8th-12th.  You report your hours by the 16th.  Payment for these hours will be sent on the 1st of the following month, and you should receive your check by the 5th of that month, not including weekends and holidays.

You are required to fill out an IRS form W-9 prior to receiving your first check.  This form can be downloaded from http://www.irs.gov/pub/irs-pdf/fw9.pdf.  Please fill it out and either return via email (again, to invoices@bitnetix.com) or FAX to 801-516-1111.  If you FAX it, please make sure it is signed.  If you email the form, your email must include the following block of text, and it must include your full name, as shown on the form:

Under penalties of perjury, I certify that:

1.  The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me), and

2.  I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am no longer subject to backup withholding, and

3. I am a U.S. citizen or other U.S. person.

Other, specific tasks and any other information will be discussed with you during your project briefing.  In the meantime, if you have any questions, please feel free to contact me via email or telephone.  Welcome to our team!

Sincerely,
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Eric Loyd

Bitnetix Founder and CEO
150 Lucius Gordon Drive  •  Suite 100  •  West Henrietta, NY  •  14586  •  877.BITNETIX

